My Service Unit Manager (SUM) is:

Name

Address

City/State/Zip

Email Address

Home Phone ( ) Cell Phone ( )

Best Time to Call

Service Unit Number Troop Number

Council Contacts:

1-800-955-6032 or 1-320-252-2952
Nicole Lane, Product and Retail Sales Assistant
nlane@gslakesandpines.org ext. 200
Carol Weis, Product Sales Coordinator
cweis@gslakesandpines.org ext. 238
Vickie Strobel, Director of Product and Retail Sales
vstrobel@agslakesandpines.orqg ext 237

@) Girl Scouts.
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Girls can earn the BE A READER patch by
completing the activities in the purple BE A
READER program activity booklet.

Girls can earn the ADDRESS ADVENTURE patch
by completing the activities in the tan ADDRESS
ADVENTURE ACTIVITIES Program Piece.

All four patches are available to order by contacting
Nicole at the Waite Park Regional Center.
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September — October :
Attend Fall Product Sale Training at your Service Unit meeting. You will be able to pick up your materials for

the sale at this time. Hold a parent/girl meeting with your troop and discuss the sale. Go over some training
and get the girls to start goal setting.

1. Make sure every girl is registered as a Girl Scout for this year beginning October 1.

2. Collect all signed parent permission slips.

3. Distribute program materials, magazine materials, address booklets, and order cards to the girls
participating in the sale.

4. Engage all girls in the goal setting process. Have them each set a goal and explain what steps they will
take to reach this goal.

5. Explain the recognition items and levels to the girls. Show them what they would earn if they reached
the goal they set. Encourage them to upgrade the goal they set to what recognition level they want to
achieve.

6. Remind girls of the start date of selling as well as other dates they should know about. Repeat how
important it is to meet deadlines.

October 12, 2009 :

Girls may begin sending valid emails to friends and family for online magazine orders. Click on the “Fall Sale”
icon at www.gslakesandpines.org.

October 13, 2009 :

All permission slips DUE to Troop Leader, if not yet received.

October 14 — November 1 :

Girls take Nut/Chocolate orders and sell magazines. MONEY IS COLLECTED at this time for magazine
orders. MONEY for nut/chocolate orders is collected at the TIME OF DELIVERY'. If your customer is ordering
both magazines and nuts, they could choose to pay for all at the time of order taking. Please ask when your
customers would prefer to pay for any nuts and chocolates they order and do what is best for each situation.

November 2, 2009 :

Collect Nut and Chocolate order forms, address booklets, magazine order forms AND MONEY, and online
magazine “detailed order report” from girls. Make sure girls have checked their t-shirt size on back if earned.
Please double check each girl's figures and make sure to fill in all “Totals”. Have the parent/guardian sign a
receipt after confirming all magazine money is turned in.

ENTER YOUR TROOP’S ORDER ONLINE: http://gsorders.ashdonfarms.com

(See page 9 for additional information on how to log-in and enter orders online by girl)

November 4, 2009 :

Address booklets, magazine order forms, online magazine “detailed order reports”, and White and Yellow copy
of troop reports due to Service Unit Managers. If your troop chooses to not turn in the Troop Report, please
print two copies of the T-2 report, sign them, and turn in one to the Service Unit Manager, and keep one for
yourself. Please know that you will be responsible for all products and incentives ordered if you do this as we
will not be able to verify order entry and check for errors. NO returns or exchanges will be accepted for
products or recognitions.
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November 30 — December 3, 2009 :

Nut and Chocolate products are delivered to the Service Unit delivery stations.

Pick up troop orders from Service Unit Manager at delivery station. Carefully count the number of products
you need. Also, check for damaged items. Report them to your Service Unit Manager. Sort products by girl
and distribute to each girl.

Have the parent/guardian sign a receipt  after confirming all product received .

Service Area product pick up date and time:
Service Area product pick up location:

November 30 — December 8, 2009 :
Girls deliver nut and chocolate items to their customers.
NOTE: Give incentives to the girls after they have delivered products and turned in all money.

December 11, 2009 :

Turn in Nut/Chocolate Money to the Troop Leader for deposit.

December 15, 2009 :

ALL MONEY IS DUE TO BREMER BANK. Remember: keep your troop profit of 20% for magazine
subscriptions (including online magazine sales) and nut and chocolate sales PLUS $2.50 for every completed
address booklet*.

(*An address booklet is only considered completed when at least 10 of the 11 pages are completely filled out.
NO additional profit is received from the address booklets besides the $2.50 each.)

December 2009 :

Fall recognition awards are shipped to the Service Unit Managers.




Volunteer Position Description

Position Title: Troop Fall Manager (TFM)
Purpose of Position: Manage and coordinate the Girl Scout Fall Product Sale within a specific troop.
Qualifications: Ability to keep complete and accurate records, to adhere to a time schedule, to manage money, and be

financially trustworthy. Ability to understand girls and respect their individual differences. Ability to motivate
and support the girls in the troop and to cooperate and work with other adults. Has a positive attitude about
Girl Scouts as a program for girls.

Requirements: - Register as a member of Girl Scouts.
Complete GSMWLP volunteer application identifying three references.
Attend training for the position.
Adhere to local and national Girl Scout policies and standards.

Responsibilities: Your Timeline, Duties, and Estimated Time Commitmen  t:
SEPTEMBER -1 to 3 % hours
Attend service unit Fall Sale training with Service Unit Manager (SUM) and receive Troop Fall
Product Sale materials.
OCTOBER - 2 to 4 hours
Plan, and hold parent/girl meeting to give out general information, goal setting, starting dates and deadlines.
Hand out order cards and collect Parent/guardian permission slips.
NOVEMBER - 4 to 7 hours
Check totals, fill out all necessary forms, and turn in forms to SUM by the designated date.
Enter troop order in on-line system by due date.
Count and collect magazine money from girls.
From money collected, subtract troop profit and turn over to the troop leader.
Deposit money in designated bank account— Don’t wait until December to minimize risk.
DECEMBER -4 to 5 hours
Count and collect nut/chocolate money from girls.
From money collected, subtract troop profit and turn over to the troop leader.
Deposit money in designated bank account by the scheduled date.
Turn in all deposit information to SUM and fill out collection information form as needed.
Count, pick up and sign for troop Fall Sale items from designated delivery station.
Sort and count each girl's order. Contact girls to pick up orders.
File and hold all records of Fall Product Sale for a minimum of three full years.
- Receive recognitions from SUM. Distribute girl recognitions and report missing items to SUM immediately.
Diversity and Council Program Participation:
Promote Girl Scouting in an effort to increase diversity of membership based on the principles of pluralism.
Support GSMWLP by promotion of Council programming, product sales and fund development.

Volunteer Benefits: Develop skills including organization, communication, training and motivating. Enjoy opportunities for learning
and creative expression. Make great friends and contacts. Have fun. Know you are making a difference in
girls’ lives!

Accountability: Appointed by the Troop Leader and reports to the Service Unit Manager.

Service Unit Manager : Phone:

Troop Fall Manager Agreement

I understand and agree to fulfill the purpose, accountability, and principal duties of the position of Troop Fall Manager. | agree to accept
financial responsibility for all products and money that is collected from the girls in my troop. | understand that | need to deposit all Girl
Scout Fall Sale money owed to Girl Scouts of Minnesota and Wisconsin Lakes and Pines into the account set up at Bremer Bank in

St. Cloud. | also need to give my troop leader the troop profit so it can be deposited into the designated troop account. | also understand
that if there is outstanding money owed by an individual parent or guardian or other in my troop, | need to fill out an outstanding money
form (TF-10) to inform GSMWLP of the individual so they can pursue for collection. This position is reviewable each year or as needed.

Signature of Troop Fall Manager: Date:

Please print your name here:

Phone: E-mail:




(%# % # HH# # # % % #

#

1. Hold a parent meeting

2. Set a troop goal

3. Have each girl set a personal
goal

4. Girls should be identifiable
as Girl Scouts when taking
orders by wearing Girl Scout
uniform/apparel

. Be pleasant and courteous —
SMILE, INTRODUCE
YOURSELF, SPEAK
LOUDLY AND CLEARLY

6. Know the products

7. Know what the troop profit
will be used for

8. Deliver the products as soon

as possible to the customer

9. Always say “Thank you.”

10. Practice safe selling

Practice Goal Setting
Experience girl planning and decision-
making
Improve communication skills
Increase self-confidence
Learn to overcome shyness
Manage money
Become organized
Earn start-up money for the troop — 20%
of magazine sales (including online
magazine sales) and nut/chocolate sales
and $2.50 for each COMPLETED address
booklet is retained by the troop for events
and outings.

9. Earn great recognition items

10. Have EUN! %

* #
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The sample script included below is a sample only. Feel free to adjust or modify the script appropriately
for age level of your girls. However, it is IMPORTANT for the girls to have one and use it. Girls should
have the opportunity to practice as a group or in pairs prior to selling until girls feel comfortable with the
wording.

“Hi, my name is (first name). | am from Girl Scout Troop (troop #). | am selling a variety of items to
earn money for (troop goals). My goal is to sell (personal goal). Will you help me reach my goal?

We have 12 different types of products to choose from including Mint Meltaways in a Decorative Girl
Scout Tin, Cashews, Pecan Clusters, and my personal favorite (favorite item). Prices range from $5 -
$8, and all the items make great gifts for family, friends, and teachers or maybe even your co-worker.
We are also selling magazines, so you can either order or renew your favorite magazine and support
Girl Scouting. Are you interested in ordering?

Please fill in your name, address and phone number on the order sheet and then write in
: your selections.” Money for magazines is due now, but you can pay at time of delivery
***** for all nut/chocolates you order. Or, if it is easier for you, you can pay for your entire
- magazine and nut/chocolate order now. | will deliver your items around early December.
THANK YOU FOR YOUR SUPPORT. | REALLY APPRECIATE IT.
HAVE A GREAT DAY
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Girl Scouts.

GIRL SCOUTS OF MINNESOTA AND WISCONSIN
LAKES AND PINES
FALL PRODUCT SALE
PARENT/GUARDIAN
RESPONSIBILITY AND PERMISSION

My daughter Sally Peanut

a member of Troop 999 has my permission
to participate in the Product Sale. | agree to accept payment
responsibility for all products she receives and to see that
she has adult guidance at all times.

NAME Alice Peanut

Parent/Guardian

ADDRESS 1320 Meltaway Lane

Candy City, MN 62613

TELEPHONE (801) 898-7672

SIGNATURE

Parent/Guardian

DATE October 13, 2009

This form is to be filled out and signed by the parent/guardian giving the daughter permission to

participate in the 2009 Fall Product Program.

Have the parent/guardian fill out all blanks on this form.

The Troop Leader or Troop Fall Manager needs this form returned to them on or before

OCTOBER 13, 2009.

Encourage parents to look at the Girl Order Card and help their daughter plan her goals for the

program.

4
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To be used by the girl to take nut/chocolate orders October 14 through November 1, 2009.
To be turned in to the Troop Fall Managers on November 2.
Remember, you must have a signed parent/guardian permission form before the girl can sell.

Your troop profit is based on a percent of the total magazine (including online sales) and
nut/chocolate sales. Your troop will receive 20 percent of the total sales. For example, if the total
sales for your troop equal $1,000, your troop would receive $200 for troop profit. In addition, you
will receive $2.50 for each address booklet that is turned in. NO ADDITIONAL PROFIT IS
RECEIVED FROM THE ADDRESS BOOKLETS.

ALL COLLECTION OF MONEY FOR MAGAZINES SHOULD TAKE PLACE AT THE TIME THE
ORDER IS PLACED.

MONEY COLLECTION for NUTS/CHOCOLATES SHOULD TAKE PLACE WHEN THE GIRLS
DELIVER THE PRODUCT (If the customer requests to pay at the time of ord  er taking, do
what best serve their needs)

All checks should be made payable to: Girl Scouts of Minnesota and Wisconsin Lakes and
Pines (GSMWLP) .

Carefully re-add across each
customer’s order and record the
customer’s total number of products
and the amount due in the
designated right columns.

Have girls check the - Add the number of items sold for
recognitions they want on the each item (down) and record that
back of the order form. number in the “Total Items” section.

Have the girls record their
first name, troop # and Troop
Leaders name on the top of
the Girl Order Card.

Multiply the total items sold by the
retail listed record that number in the
“Total Amount Sold” section.

Transfer totals for individual girls to
the Troop Report Form found at
www.gslakesandpines.org or by
contacting the Waite Park Regional
Center.

Girl Order Cards stay with the troop
for delivery.
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Once you have collected all of your girls order forms, it is critical that you enter
your order online as soon as possible. The web address for this on-line
ordering site is: http://gsorders.ashdonfarms.com. Please note that “www” is not
a part of this address.

#

At the login page, enter the following information:

Login Name: Iptx (x would be your actual troop number) Example: troop 999 would be entered as Ipt999.
Password: girls

Fill in the required information, select the 2009 Fall Product Sale and click sign in . The system will take
you to the Troop information for YOUR Troop.

*Logins and passwords are assigned to you by your council. Therefore, if you have problems* logging into the
system, please contact your council directly. PLEASE DO NOT CONTACT ASHDON FARMS IF YOU
FORGET YOUR PASSWORD.

THIS SYSTEM WILL AUTOMATICALLY LOG OFF AFTER 15 MIN UTES OF INACTIVITY.
ANY UNSAVED CHANGES WILL BE LOST.

Welcome to the Ashdon Farms Nut-E Online Ordering System! @ qs !BPI
Please login below. HDON F

Links

2 * PEANUT BUTTER NOTICE *
2% PISTACHIO RECALL *
# Nutritional Information

2 2008 Product Images

2009 Spring Product Sale -~
2008 Fall Product Sale
2008 Spring Product Sale

2007 Fall Product Sale ¥

= sign-in
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On this page, you will input troop information. Enter all of your troop information before entering actual product
orders. This step will save you time later. To begin the process, click on the Pencil Tool in the Edit Column . You
may make entries as often as you like and for as long as you like. Be sure to apply your edits and remember that
you will be logged out after 15 minutes of inactivity.

CAUTION:

Troops will be assigned to Service Units at the Regional Centers. Contact Carol Weis at (800) 955-6032, ext.
238 before adding any troops.

Please DO NOT use the Add New Troop Button !l

) #
Click on Begin Edit. Although this page requests a great deal of information and detail, our council only
requwes you to enter a couple of fields.
First, for the Level section enter the troop’s program level (Daisy, Brownie, Junior, etc.).
Next, enter the number of girls registered (active) in your troop; the number of girls selling will be filled
in once the girls’ order information is entered.
Please enter Leader information; it will be kept in the system from year to year. If the Product
Manager information is the same as the Leader, just click the checkbox.
Once you have entered the troop information, click Apply Edit . You will be taken back to the Troop
tab.
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All troops will be required to enter their order at the girl level _ as incentives will then be automatically
calculated which minimizes errors .

SPECIAL NOTE: Once a girl order has been added it CANNOT be deleted. However, the quantities for
that order can be entered as all zeros if necessary.

Also, once a girl order has been entered (even as a test) all incentives and the parameters for each
incentive will be LOCKED and cannot be changed.

NO RETURNS will be allowed for girl orders or troop orders.

A blank troop report can be found online at
www.gslakesandpines.org. You can also contact the Waite Park
Regional Center to receive a copy as well. Please fill this out
prior to entering the troop’s order online. When you enter the
recognitions for each girl, girls only earn the large puppy if

they have TOTAL SALES of $500.00. This can be

achieved through just magazine sales, nut/chocolate sales or a
combination of both.
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To begin entering Girl orders for your Troop, click “Edit” in the pink Girl Order column next to the troop you
wish to select. This will take you to the order entry page for girls.

¥

Make sure to enter Girls Registered and Girls Selling  in the Troop Total row.

Click “Add New Girl Order” for each individual girl. For the Girl Identifier use the girls’ first name, then her
last name. Girl information from the 2008 sale was not retained. Enter all QSP and Chocolate/Nut totals and
click the pink “Save” button on the left.

"4

S

Incentive totals will automatically be calculated b ased on each girl's total order__. If an incentive choice is
required, the system will ask you to make a selection. A choice must be selected before the system will

allow the user to move forward.  Click the pink “Save” button on the left. If everything has been entered
correctly, click the large pink “Add Product & Incentive Order”  button. Otherwise, click “Cancel Product &
Incentive Order.” Repeat this process until all girl orders have been entered.

*You will receive a confirmation message that your girl order has been accepted into the NUT-E system with
each girl order entered.




You may continue to update or make changes to all g irl orders until the deadline for ordering,
November 3, 2009 at 10:00 p.m._ Any order submitted after that date must be directed to the Waite Park
office.

[# .

To edit a girl order, go into troop orders and click the pink edit button under the Girls Order column to
select the troop needed.




Next, select the pink edit button to the left of the girl's order which needs to be modified.

-

Then click the pink “Edit” button next to the girl's name again and make all necessary changes to the
product and/or incentive orders. When finished, click the pink “Update” button on the left. If everything

has been entered correctly, click the large pink “Add Product & Incentive Order”  button. Otherwise,
click “Cancel Product & Incentive Order.”
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Theft or Loss of products or money: Contact the Police IMMEDIATELY!
Also notify your Service Unit Manager and Carol Weis, Product Sales Coordinator, at
(800) 955-6032 or (320) 252-2952, ext. 238.

We appreciate your willingness to help with this important fund raising effort for our Council. The
following banking instructions are specific and detailed to try to simplify each person’s part and
responsibility for the handling of these funds in trust for the girl program.

Hints for receiving good cooperation from banks:

Be courteous, patient and say thank - Do NOT use drive-up windows

you. (Deposits attempted to be made
Follow the procedures below. through the drive-up window will be
Double check for accuracy. refused, as you will be asked to make

Avoid bank rush hours. the deposit inside the bank lobby).
- Please try to hold your deposits to two.

1. All customer checks should be made payable to Girl Scouts of Minnesota and Wisconsin Lakes and Pines
(GSMWLP). Each troop should write their troop number in the u pper left corner of each check
received.

2. Be sure to hold out 20% of the magazine (including online magazine sales) and nut/chocolate sales and
add $2.50 for each address booklet turned in. This is the troop profit, which should be deposited in the
troop checking account.

3. Before going to the bank, organize and count money and checks.

Currency:  Sort by denomination and arrange bills facing the same direction. Total all currency.

Coin: Sort, using coin wraps, if possible. Write the total on each wrapper. Total all coin.

Checks: Arrange all checks facing the same direction. Total the checks using an adding machine
(or make a manual list). Put all check and adding machine tape together with a rubber
band. If your bank needs you to endorse the checks, do so at the bank before going to the
teller window. Most banks will have a rubber stamp for this purpose.

Add currency, coins and check totals together and furnish an adding machine tape

4. Fill out the Fall Product Sale Deposit Ticket.

5. Go to one of the participating banks listed on the upcoming page.

6. Ask the Teller to furnish a cashier’s check or money order for the total amount due the Council, made
payable to Girl Scouts of Minnesota and Wisconsin L akes and Pines (GSMWLP) . Participating banks
have agreed to do this without charge.

7. Immediately, mail the cashier’s check and the white copy of the Fall Product Deposit ticket to Bremer Bank
in St. Cloud.

8. Immediately, mail one copy of the deposit ticket and one copy of the cashier’s check to your Service Unit
Fall Manager.

9. Retain one copy of the deposit ticket and carbon copy of the cashier’s check for your records. KEEP all
records for two years.
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To be used by the Troop Fall Manager when making a Fall Product Sale Deposit.

Troop Fall Managers should reference the list to find a participating bank in their area to furnish a

cashier’s check or money order for them.

The following banks have agreed to provide free cas
listed, please contact Carol Weis, Product Sales Co

Aitkin, Security State Bank of AitkirClara City, Citizen’s State Bank of Hinckley, Woodlands National

Akeley, First National Bank of Clara City Bank
Walker Clarissa, First State Bank Holdingford, Stearns Bank
Albany, Stearns Bank Clear Lake, Sherburne State Bank Holdingford

Appleton, Farmers and Merchants Cloquet, Cornerstone State Bank Hoyt Lakes, Wells Fargo Bank

State Bank Cokato, State Bank of Cokato Isle, First National Bank
Aurora, State Bank of Aurora Cold Spring, First National Bank ofKelliher, Citizens State Bank
Avon, Avon State Bank Cold Spring Kensington, First State Bank
Barrett, Star Bank Cook, First National Bank Kerkhoven, Financial Security
Baudette, Border State Bank Crosby, Unity Bank Bank
Baudette, First Federal Bank Crosslake, Lakes State Bank Little Falls, Pine Country Bank
Baxter, Wells Fargo Bank of MN, Dassel, Wells Fargo Bank, NA Little Fork, Deerwood Bank

NA Eagle Bend, Star Bank Little Fork, Wells Fargo Bank
Becker, Sherburne State Bank  Eden Valley, State Bank Long Prairie, American Heritage
Belgrade, North American State Ely, Wells Fargo Bank of MN Bank

Bank Embarrass, Embarrass-Vermillion Longville, Woodland Bank
Bemidji, First Federal Bank Federal CU Lutsen, North Shore Federal CU
Bemidji, First National Bank Eveleth, Wells Fargo Bank Melrose, US Bank
Benson, RiverWood Bank Finlayson, Northview Bank Menahga, First National Bank of

Bertha, Star Bank, NA Floodwood, Floodwood Area Credit Menahga
Big Lake, Klein Bank Union Milaca, First National Bank of
Bigfork, First State Bank of BigforkFloodwood, Northview Bank Milaca

Blackduck, Deerwood Bank

Blackduck, Wells Fargo Bank of
MN, NA

Bovey, American Bank

Brainerd, Wells Fargo Bank

Brooten, Bonanza Valley State
Bank

Browerville, American Heritage

Foley, Falcon National Bank
Foley, Frandsen Bank & Trust
Freeport, Freeport State Bank
Glenwood, Glenwood State Bank

Montevideo, Klein Bank
Mora, Greater MN Credit Union

Trust
CuU Nashwauk, American Bank

Grand Rapids, Grand Rapids StatdNew London, United Minnesota

National Bank Bank Bank
Browns Valley, Union State Bank Grey Eagle, First State Bank of
Calumet, American Bank Swanville Park Rapids, Citizens National

Bank
Park Rapids, Northwoods Bank

Herman, First National Bank
Hill City, Woodland Bank

Carlos, First State Bank of
Alexandria-Carlos

Cass Lake, Western Bank Cass
Lake

Chisholm, First National Bank

Union State Bank

Y .0/ ("4 (1
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Grand Marais, Security State BankNew London, Lake Region Bank

Pequot Lakes, Lakes State Bank

hier's checks/money orders. If your bank is not
ordinator, at (800) 955-6032, ext. 238.

Pine River, Pine River State Bank
Princeton, Sherburne State Bank
Remer, Woodland Bank
Richmond, State Bank of
Richmond
Royalton, Pine Country Bank
Sauk Centre, First State Bank
Sebeka, First National Bank of
Sebeka
Silver Bay, North Shore Federal
Credit Union
St. Joseph, First State Bank
Staples, First Integrity Bank
Starbuck, First National Bank
Tofte, Grand Marais State Bank
Tower, Embarrass-Vermillion
Federal CU
Two Harbors, Lake Bank
Virginia, Queen City Federal
Wadena, Wadena State Bank
Walker, First National Bank
Watkins, Farmers State Bank
Wheaton, Bank of the West
Willmar, Heritage Bank

Motley, First International Bank & Willmar, Lake Region

Grand Marais, North Shore FederaMt. Iron, American Bank of Mt. IrorfWWisconsin Banks

Ashland, Northwoods Community
CcuU

Bayfield, Chippewa Bayfield

Hayward, Johnson Bank

Onamia, Woodlands National Bankinong, Bank of the West

Shell Lake, Shell Lake State Bank
Spooner, Bank of the West
Stone Lake, Bank of the West

Hinckley, Lake State Federal CrediPaynesville, Farmers & MerchantsWashburn, Northern State Bank
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Theft or loss of products or money: Contact police IMMEDIATELY!
Also notify your Service Unit Manager and Carol Weis, Product Sales Coordinator, at
(800) 955-6032 or (320) 252-2952. ext. 238.

Follow steps 1-4 on page 15.

Go to one of the participating banks listed below.

Bremer Banks and North Shore Banks of Commerce do not issue cashier’'s checks/money

orders. Make a direct deposit with them into the Girl Scouts of Minnesota and Wisconsin Lakes

and Pines account.

4. Participating Bremer Banks and North Shore Bank of Commerce should keep the white copy of
the “Fall Product Sale Deposit Ticket.” This form should be imprinted on the back and mailed to:
Bremer Bank, 4150 2™ St S, St. Cloud, MN 56301. The white, imprinted copy of the
deposit ticket is how we will be able to record you r deposit, once it is received from
Bremer Bank West or North Shore Bank of Commerce Do  wntown.

5. You should receive three bank deposit receipts or imprinted Fall Product Sale Deposit Tickets.

6. Immediately, mail one of the Fall Product Sale deposit tickets and any other necessary forms to
your Service Unit Manager.

7. Retain one copy of each of the deposit tickets for your records. Keep all records for two

years.

wnN P
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1100 W St. Germain Street, St. Cloud
4150 2™ Street S, St. Cloud
Country Store, 520 1* Street NE, Sartell
100 Main Street E, Rice
Coborn’s Superstore,
110 1* Street S, Sauk Rapids

(. %&* #

902 Stanley Ave, Cloquet

131 W. Superior St, Duluth (Downtown)

4801 E Superior St, Duluth (Lakeside)

1600 Miller Trunk Hwy, Duluth (Miller Hill Mall)
17 E Calvary Rd, Duluth (Woodland)

4810 Miller Trunk Hwy, Hermantown

+# (* ( # '
101 Minnesota Ave N, Aitkin

720 Broadway Street, Alexandria
2210 South Highway 29, Alexandria
321 South 7" Avenue, Brainerd

417 8" Avenue NE, Brainerd

113 Front Street, Brandon

345 4" Avenue, International Falls
701 Atlantic Ave, Morris

300 Main St, Starbuck

500 Willmar Ave SE, Willmar




9 ) # #

Girl Scouts of Minnesota and Wisconsin Lakes and Pines Troop #
Fall Product Sale Deposit Ticket Service Unit

Mail the white copy of this deposit ticket and the cashier’s check to the following bank:
Bremer Bank, 4150 2 " St S, St. Cloud, MN 56301

Make two copies of the cashier’s check. Deliver or mail pink copy of the deposit ticket and the carbon copy of the cashier’'s check/money
order to the Service Unit Manager. Keep the yellow copy of the deposit ticket and a copy of the cashier's check for your troop records

Troop Fall Manager Day Phone

Please print T-2 report from Nut-E to get financial information and

include T-2 report with deposit ticket/check sent to Bremer Bank: Total Checks $

Total Cash $
Total Troop Profit $ Total Coins $
Total due council $ Total of this deposit $

Be sure to include your troop humber and service unit on the top, so we can credit the right troop with the correct
amount. Please use a separate deposit ticket for each troop you are depositing for.

Please list the Troop Fall Manager’'s name and daytime phone number.

Left section pertaining to dollar amounts and amount deposited:

-Print T-2 report from Nut-E to get financial information.

-Total Troop Profit: Sum of Magazine/Product Profit and Address Book Profit.

-Total Due Council: Total dollars sold minus online magazine dollars minus total troop profit.

To assist the bank personnel, please fill out the right section of the deposit ticket:

Total Checks: Total amount of checks

(Include an adding machine tape of the checks)

Total Cash: Total amount of cash

Total Coins: Total amount of coins

Total Deposit: Sum of checks, cash, and coin
This will also serve as a double check for you; this amount and the amount of your deposit should equal. REMEMBER TO
SUBTRACT AND KEEP YOUR TROOP PROFIT FOR DEPOSIT IN THE TROOP ACCOUNT.

The top copy of this form goes to Bremer Bank with the cashier’s check.

You will be asked to stamp (endorse) the back of all checks with a GSMWLP stamp that each bank will provide.

PINK COPY OF DEPOSIT TICKET, AS WELL AS CARBON COPI ES OF EACH CASHIER’S CHECK, ARE DUE TO
YOUR SERVICE UNIT MANAGER BY DECEMBER 22, 2009.

Please retain the yellow copy and a Xerox copy of the cashier’s check for troop records for two years.
If you are using a Bremer Bank, you should make a direct deposit instead of obtaining a cashier’'s check.

Regional Bremer Banks should send the stamped, white Fall Sale Deposit Ticket to:
Bremer Bank, 4150 2nd St S, St. Cloud, MN 56301.




D . A

-+

To be used by the Troop Fall Manager to report any uncollected money owed by an individual in the troop
found at www.gslakesandpines.org or by calling the Waite Park Regional Center.

This form should be sent to the Waite Park Regional Center after you have attempted

collection from the individual.

Please complete all blanks on this form.

Line A: Enter the total amount owed by the
parent.

Line B: Subtract the total amount already
paid by the parent.

Line C: This is the total amount the Council
will collect from the parent.

¢
I

Example: Colleen Oopsie sold $70.00 worth of
chocolate and nuts. Her parents only turned in
$15.00.

Line A: Total amount owed: $70.00
Line B: Amount paid: $15.00
Line C: Amount owed: $55.00

Complete the “Family or Individual Owing” information. Fill in AS MUCH information as you

can. It will assist us in the collection process.

Document all of the attempts you made to collect the money.

Be sure to include a copy of the sighed Parent/Guardian Permission and Responsibility form and

any signed money and/or product receipts.

WY I - ) *$ 7

One copy to the Waite Park Regional Center.

Retain one copy for the troop records.




TRV :

Due by January 4, 2010 at the Waite Park Regional C enter:
Attn: Product Sales, 400 Second Avenue South, Waite Park, MN 56387

Thank you for participating in the 2009 Girl Scout Fall Product Sale! We
appreciate all your hard work and dedication! Please take a few moments to
complete this evaluation form. The information you provide is important to us for
planning the 2010 sale. Any comments or suggestions you have are welcome!

MATERIALS: :
Were the instructions in the Troop Fall Manager Answer Book helpful? Yes No
Are there any forms/procedures that you would like explained differently/better? Yes No

If yes, please specify:

Did you use downloadable forms from the Lakes and Pines website?  Yes No
If yes, what was valuable?

WORKING WITH YOUR TROOP:
Did your troop set a goal? Yes No Did you meet your goal? Yes No

How will your Fall Sale proceeds be spent?

FALL PRODUCT DELIVERY :
Rate your Fall Product Sale Delivery considering the following factors: order on time, organized,
and correct.

GREAT 5 4 3 2 1 POOR

Any suggestions?

RECOGNITIONS:
Did your girls have the chance to vote for the Fall incentives either at Jump Start events or

online at www.gslakesandpines.org? Yes No
Did girls like the incentives for 2009? Yes No
BANKING :

Did you encounter any problems with banking during the Fall sale? Yes No

If yes, please name the bank and explain:

OTHER:
What comments or suggestions do you have for the 2010 Girl Scout Fall Product Sale? (Please
feel free to attach an additional sheet if necessary).




